	Dallas Community Lighthouse
Job Description 
Tutor/Camp Counselor - AmeriCorps

	Division/Department:  Program Operations

	Location: Various Kids Campus

	Job title:  Tutor/Camp Counselor

	Reports to:  Onsite Coordinator/Program Director

	Pay:  

$1800  per summer
 $1000 education Award
	Type of position:
Part-time employee (fall)
Seasonal employee (summer)
	Hours:  Varies
Tutor Hours 2:45-6:00 pm
Summer Camp 9:00 -4:00 (8 weeks)

	General Description:

The tutor position involves working directly with children in grades K-8th grade.  Tutors will work hands-on with individual students and a small group of 1-10 students in the tutoring program.  During the summer the volunteer will supervise a group of 1-10 children.  The tutor/camp counselor acts as a role model for each child.  Duties include assisting students with homework and daily tutoring subjects.  Tutors will interact with children and build individual relationships with each child, gaining insight to the needs of each child. 


	After-School Tutor
· Work hands on with a group of 1-5 youths tutoring in the core subjects of math, language arts, and reading.
· Assist children with individual homework, class projects, term papers, book reports or science projects.  
· Assist with technology development on computers and with the character development programs.
· Supervise extra-curricula activities (computer zone, library zone, game zone, art zone).
Camp Counselor

· Work hands on assisting with a group of 1-10 youths in one of the following age categories: 5-7 year olds, 8-10 year olds, or age 11 and up.
· Follow and carry out current daily curriculum and recreational activities for assigned student groups categorized by age.
· Attend field trips, swimming, and other offsite activities
General

· Provide written documentation on the individual child’s Personal Profile of any social or personal behaviors exhibited, or educational struggles exhibited. (i.e. has low self-esteem, is reading below grade level…)
· Track volunteer hours weekly submitting to the onsite coordinator
· Encourage positive behaviors/ use positive discipline techniques
· Provide loving leadership and guidance towards each child; provide positive role-modeling
· Build positive self-esteems and individualized attention for all youths
· Contribute to building an atmosphere of safety and acceptance


	Minimum Education Requirements
· High school diploma or GED 
· College students must be currently enrolled in undergraduate studies.

	Work experience requirements:

· Desire to assist at-risk children empowering them to achieve

· Experience in working with children ages 6-14 helpful    
· Basic Computer Skills: Microsoft Word/Excel/Power Point

	References:
· Provide 3 written references
· Submit a back ground check


